Johannesburg Social Housing Company

|
‘ S H C O 137 Sivewright Ave PO Box 16021 Tel 0861 JOSHCO
]0 OU{'O Tel +27 (0) 11 406 7300
D

1% Floor Mew Doornfontein
JOHANNESBURG SOCIAL New Doornfontein 2028 Fax +27 (0) 11 404 3001
HOUSING COMPANY 2094 E-mail info@joshco.co.za
www.joshco.co.za

Issued: 09/08/2019
RFQ: PRINTING OF PRE-BRANDED STATEMENTS/INVOICES PAPERS AND PAYSLIPS.

The Johannesburg Social Housing Company Pty Ltd (JOSHCO) Reg. No. 2003/008063/07 invites all suitable service
providers that specialise in the following area of expertise:

CONTACT PERSON DESCRIPTION CLOSING DATE AND TIME
NAME: Nthabiseng Sebate Printing of pre-branded statement/ invoices | Closing Date: 18/09/2019
TEL: 011 406 7354 papers and payslips Closing Time: 11:00 a.m.

EMAIL: nthabisengSe@joshco.co.za

1. INTRODUCTION

Johannesburg Social Housing Company hereafter referred to as JOSHCO invites submissions from reputable
service provider to print pre-branded statement/ invoices papers and payslips.

2. SCOPE OF WORK

Prospective service providers are hereby invited to submit quotations in accordance with the specification
detailed below.

2.1. Paper Requirements:
- The paper has to be JOSHCO pre-branded self —foldable with tear-off sides that allow Standard

bank pre-printed deposit slip to remain same size and font.
- The texture of this paper has to be compliable to the machine settings for both the printer and the
folder

- Printing paper size , weight and thickness : 305 Depth x 210 width 1 part

- Centimeters from the edges to the cut-off area: 1 cm x 1.5cm

- Application of the glue :one side application

- Perforation : 2 perfs down x 2 cross perfs

- Maintenance requirements of your machine (time intervals & costs thereof) 2 preventative
maintenance (full service and clean as per manufacture guidelines {excluding feeder rollers,
separation pads, and fold rollers}). See attached a sample of the machine.

- Charges for future branding of the printing paper (how can we make them inclusive in the contract,
if possible){Artwork and design and patone colours used must be JOSHCO'’s and this will not
allow any user to use your branding and colors at random}

- paper quantity is 12 000 papers every month for printing invoices & letters

irectors: Mr. Tumelo Mpho Mlangeni (Chairperson), Mr. Victor Rambau (CEO & ED), Ms. Nontobeko Ndimande (CFO & ED),
rof. Wellington Twala (NED), Mr. Thabo Motloung (NED), Mr. Nyambeleni Tshindane (NED), Prof. Kevin Wall (NED), Mr. Thami Bolani (NED),
[r. Tumisho Makofane (NED), Mr. Mzamani Saxon Kubayi (NED}, Mr. Dinkwanyane Kgalema Mohuba (NED), Ms. Xolisile Njapha (Company Secretary

Registration Number: 2003/008/063/07






- we request a supply for 12 months renewable

- standard payroll pay slip is used and will be modified as per city of Joburg requirements
- mileage for service varies depending on monthly usages

- ( see attached a simulation of the paper)

3. BID EVALUATION PROCEDURE
3.1. Stage One: Administrative Compliance

- Prospective training providers must submit the following documents with their bids:

- Valid Original SARS Tax Clearance Certificate

- Company Registration Documents.

- Up to date municipal account/statement for the company and/ or its directors (not older than 3
months). In case where a bidder is a lessee, a certified copy of a valid lease agreement must be
supplied.

- Proof of banking - Cancelled Cheque or a valid letter from the Bank (not older than 3 months).

- B-BBEE Certificate (You will forfeit points allocated to B-BBEE if the B-BBEE certificate is not
supplied).

- CSD Registration Documents.

- Completed MBD/ or JOSHCO Supplier database form

1.3. Evaluation in terms of PPPFA 2017:
This bid will be evaluated and adjudicated according to the 80/20 preference point system, in terms of which

a maximum of 80 points will be awarded for price and 20 points will be allocated based on the B-BBEE status
level certificate. Breakdown of points:

80/20 Preference Point Components Points
Price 80
B-BBBEE level contribution 20
Total 100

Joshco seek to provide an effective and efficient procurement service to its stakeholders through procurement
best practices and optimal resource management, in compliance with the JOSHCO’s Supply Chain
Management Policy and relevant procurement regulatory framework. JOSHCO is committed to affirmative
procurement consistent with the South African Constitution and the approved DTl Codes of Good Practice
issued in terms of the BBBEE Act No. 53 of 2003 (as amended).

1.4. Pricing
- All prices must be VAT inclusive and include all other related costs.
- Submissions must be hand delivered to JOSHCO head office (137 Sivewright Avenue, 1%t Floor, New
Doornfontein, 2094) in a sealed envelope — REV/055/2019
- Should you not hear from us within 10 working days after closing date, please consider your proposal

unsuccessful.
Directors: Mr. Tumelo Mpho Mlangeni (Chairperson), Mr. Victor Rambau (CEO & ED), Ms. Nontobeko Ndimande (CFO & ED),
Prof. Wellington Twala (NED), Mr. Thabo Motloung (NED), Mr. Nyambeleni Tshindane (NED), Prof. Kevin Wall (NED), Mr. Thami Bolani (NED),
Mr. Tumisho Makofane (NED), Mr. Mzamani Saxon Kubayi (NED), Mr. Dinkwanyane Kgalema Mohuba (NED), Ms. Xolisile Njapha (Company Secreta
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A complete document with MBD forms is downloadable from JOSHCO website: www.joshco.co.za

“Speak up against fraud and corruption; Blow the whistle”
National Anti-fraud Hotline: 0800 002 587 or SMS 32840
A0y Tip-offs are anonymous

SUPRLY GHAIN MANAGER 9 / "
JOHANNESBURG SOCIAL HOUSING COMPANY pate: ..’ /0@/‘/ ...

Directors: Mr. Tumelo Mpho Mlangeni (Chairperson), Mr. Victor Rambau (CEO & ED), Ms. Nontobeko Ndimande (CFO & ED),
Prof. Wellington Twala (NED), Mr. Thabo Motloung (NED), Mr. Nyambeleni Tshindane (NED), Prof. Kevin Wall (NED), Mr. Thami Bolani (NED}),
Mr. Tumisho Makofane (NED), Mr. Mzamani Saxon Kubayi (NED), Mr. Dinkwanyane Kgaiema Mohuba (NED), Ms. Xolisile Njapha (Company Secreta

Registration Number: 2003/008/063/07
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C-Fold

Postmate 3M Pl

The most popular

ressure sealer in the world.

Large capacity infeed tray

Superior FRR feeding system
“ Auto-extending convyeor stacker (optional)
* User friendly operator’s panel
© Dual purpose (inline or stand-alone)

Z—Fold V—Fold Double—Fold

Window—Fold






Postmate 3M Plus

Features

Large Capacity In-feed Tray
Easy to load, auto-lift in-feed hopper holds up to 800 pressure seal
forms for time-saving throughput processing.

Friction Reverse Roller (FRR)

Unique FRR system, automatically detects, singulates and feeds
doubles without any operator intervention for increases productivity.

Auto-Extending Conveyor Stacker (Optional)
Conveyor extends automatically dependent upon the number of forms
being processed. Easily stacks up to 650processed documents.

Easy & Friendly User Interface
Includes an easy to use auto stop and auto re-start function,
electronic thickness detection, and batch counter.

Dual-Purpose (In-Line & Stand-Alone)
Works equally well as a stand-alone or in-line with laser printers
with a rear-exit paper path.

Specifications
Form Size A4/ Letter / Lega
Feeder Capacity | up to 1,400 sheets
Speed 7,200 sheets per hour

Fold Setting Manual

Paper Weights | 60 - 120 gsm

In-feed Type Friction Reverse Roller with cooling fan
Fold Setting Z,EZ, C,EC, V & Double parallel
Counter Auto start for job seperation

Double Detection | Automatically detects a double feed

Stacker Capacity | 350 sheets / 650 sheets (optional slide conveyor)
Printer Interface | Dual-purpose (in-line & stand-alone)

Duty Cycle 125,000 forms per month
Weight 48Kg
Dimension 415*600%385 (W'L*H)

Nole: All care has been taken in the preparation of the specifications and descriplion.
As they are subjecl to change they should not be part of any contract.

Wikus Conradie - T: +27 11 516 8435 | M: +27 78 019 3187 | E: wikusc@pbsa.co.za @ pbOﬁlce






MBD 4
DECLARATION OF INTEREST

1. No bid will be accepted from persons in the service of the statex.

2. Any person, having a kinship with persons in the service of the state, including a blood relationship, may
make an offer or offers in terms of this invitation to bid. In view of possible allegations of favouritism,
should the resulting bid, or part thereof, be awarded to persons connected with or related to persons in
service of the state, it is required that the bidder or their authorised representative declare their position in
relation to the evaluating/adjudicating authority and/or take an oath declaring his/her interest.

3 In order to give effect to the above, the following questionnaire must be completed and submitted
with the bid.

31 FUINGME: e e

3.2 Identity NUMDEI:  ....ooviiiiiiiiiiiiii it e

3.3 Company Registration NUMbEr: ..........cccoviviiiimeiiiie e e e

34 TaxReference NUMbEr: ........cccooooiiiiiiiinii e

3.5 VAT Registration NUMber: .........ccooviviiiiiiiii e s

3.6  Are you presently in the service of the state* YES/NO

3.6.1 If so, furnish particulars.

3.7 Have you been in the service of the state for the past YES/NO
twelve months?

3.7.1 If so, fumnish particulars.

* MSCM Regulations: “in the service of the state” means to be —
(@) amember of —
(i) any municipal council;
(i) any provincial legislature; or
(i) the national Assembly or the national Council of provinces;

(b) amember of the board of directors of any municipal entity;

(c) an official of any municipality or municipal entity;

(d) an employee of any national or provincial department, national or provincial public entity or constitutional institution within the
meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999);

(e) amember of the accounting authority of any national or provincial public entity; or

() an employee of Parliament or a provincial legislature.






3.8

3.8.1

3.9

3.9.1

3.10

2
Do you, have any relationship (family, friend, other) with
persons in the service of the state and who may be involved
with the evaluation and or adjudication of this bid?

If so, furnish particulars.

Are you, aware of any relationship (family, friend, other)
between a bidder and any persons in the service of the
state who may be involved with the evaluation and or
adjudication of this bid?

If so, furnish particulars

Are any of the company's directors, managers, principal
shareholders or stakeholders in service of the state?

3.10.11f so, furnish particulars.

3.1

Are any spouse, child or parent of the company’s directors,
managers, principal shareholders or stakeholders in service
of the state?

3.11.11f so, furnish particulars.

YES/NO

YES/NO

YES/NO

YES/NO






3

CERTIFICATION

I, THE UNDERSIGNED (NAME) ..o e e
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS CORRECT.

| ACCEPT THAT THE STATE MAY ACT AGAINST ME SHOULD THIS DECLARATION PROVE TO BE

FALSE.

Position Name of Bidder






MBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE
PREFERENTIAL PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and
serves as a claim form for preference points for Broad-Based Black Economic
Empowerment (B-BBEE) Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE,
AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2011.

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to all bids:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all

applicable taxes included).

1.2  The value of this bid is estimated not to exceed R50 000 000 (all
applicable taxes included) and therefore the 80/20 system shall be
applicable.

1.3 Preference points for this bid shall be awarded for:

(a) Price; and
(b) B-BBEE Status Level of Contribution.

1.3.1 The maximum points for this bid are allocated as follows:

POINTS
1.3.1.1 PRICE 80
1.3.1.2 B-BBEE STATUS LEVEL OF CONTRIBUTION 20
Total points for Price and B-BBEE must not exceed 100

1.4 Failure on the part of a bidder to fill in and/or to sign this form and submit a B-BBEE
Verification Certificate from a Verification Agency accredited by the South African
Accreditation System (SANAS) or a Registered Auditor approved by the Independent
Regulatory Board of Auditors (IRBA) or an Accounting Officer as contemplated in the
Close Corporation Act (CCA) together with the bid, will be interpreted to mean that
preference points for B-BBEE status level of contribution are not claimed.

1.5.  The purchaser reserves the right to require of a bidder, either before a bid is

adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the purchaser.

Page 1 of 8






2. DEFINITIONS

2.1

2.2

2.3

24

25

26

2.7

2.8

2.9

2.10

2.11

212

213

2.14

“all applicable taxes” includes value-added tax, pay as you earn, income tax,
unemployment insurance fund contributions and skills development levies;

“B-BBEE” means broad-based black economic empowerment as defined in section
1 of the Broad-Based Black Economic Empowerment Act;

“B-BBEE status level of contributor” means the B-BBEE status received by a
measured entity based on its overall performance using the relevant scorecard
contained in the Codes of Good Practice on Black Economic Empowerment, issued
in terms of section 9(1) of the Broad-Based Black Economic Empowerment Act;

“bid” means a written offer in a prescribed or stipulated form in response to an
invitation by an organ of state for the provision of services, works or goods, through
price quotations, advertised competitive bidding processes or proposals;

“Broad-Based Black Economic Empowerment Act” means the Broad-Based
Black Economic Empowerment Act, 2003 (Act No. 53 of 2003);

“comparative price” means the price after the factors of a non-firm price and all
unconditional discounts that can be utilized have been taken into consideration;

“consortium or joint venture” means an association of persons for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an activity
for the execution of a contract;

“contract” means the agreement that results from the acceptance of a bid by an
organ of state;

“EME” means an Exempted Micro Enterprise in terms of a code of good practice on
black economic empowerment issued in terms of section 9 (1) of the Broad-Based
Black Economic Empowerment Act;

“Firm price” means the price that is only subject to adjustments in accordance with
the actual increase or decrease resulting from the change, imposition, or abolition of
customs or excise duty and any other duty, levy, or tax, which, in terms of the law or
regulation, is binding on the contractor and demonstrably has an influence on the
price of any supplies, or the rendering costs of any service, for the execution of the
contract;

“functionality” means the measurement according to predetermined norms, as set
out in the bid documents, of a service or commaodity that is designed to be practical
and useful, working or operating, taking into account, among other factors, the
quality, reliability, viability and durability of a service and the technical capacity and
ability of a bidder;

“non-firm prices” means all prices other than “firm” prices;
“person” includes a juristic person;
“rand value” means the total estimated value of a contract in South African

currency, calculated at the time of bid invitations, and includes all applicable taxes
and excise duties;

Page 2 of 8






2.15 *“sub-contract” means the primary contractor’s assigning, leasing, making out work
to, or employing, another person to support such primary contractor in the execution
of part of a project in terms of the contract;

2.16 “total revenue” bears the same meaning assigned to this expression in the Codes
of Good Practice on Black Economic Empowerment, issued in terms of section 9(1)
of the Broad-Based Black Economic Empowerment Act and promulgated in the
Government Gazette on 9 February 2007;

217  “trust” means the arrangement through which the property of one person is made
over or bequeathed to a trustee to administer such property for the benefit of another
person; and

2.18 “trustee” means any person, including the founder of a trust, to whom property is
bequeathed in order for such property to be administered for the benefit of another
person.

2.19 “proof of B-BBEE status level of contributor” means B-BBEE Status level
certificate issued by an authorized body or person; OR A sworn affidavit as
prescribed by the B-BBEE Codes of Good Practice; OR Any other requirement
prescribed in terms of the B-BBEE Act.

220 *“QSE” means a qualifying small business enterprise in terms of a code of

good practice on black economic empowerment issued in terms of section 9 (1) of
the Broad-Based Black Economic Empowerment Act.

3. ADJUDICATION USING A POINT SYSTEM

3.1 The bidder obtaining the highest number of total points will be awarded the contract.

3.2 Preference points shall be calculated after prices have been brought to a
comparative basis taking into account all factors of non-firm prices and all
unconditional discounts;

3.3 Points scored must be rounded off to the nearest 2 decimal places.

34 In the event that two or more bids have scored equal total points, the successful bid
must be the one scoring the highest number of preference points for B-BBEE.

3.5 However, when functionality is part of the evaluation process and two or more bids
have scored equal points including equal preference points for B-BBEE, the
successful bid must be the one scoring the highest score for functionality.

3.6 Should two or more bids be equal in all respects, the award shall be decided by the
drawing of lots.

Page 3 of 8






4. POINTS AWARDED FOR PRICE

4.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
PS:SO(I—MJ &F Ps =90 pﬂﬂ)
P min P min
Where
Ps = Points scored for price of bid under consideration
Pt = Rand value of bid under consideration
Pmin= Rand value of lowest acceptable bid

5. Points awarded for B-BBEE Status Level of Contribution
5.1 In terms of Regulation 5 (2) of the Preferential Procurement

Regulations, preference points must be awarded to a bidder for attaining the B-
BBEE status level of contribution in accordance with the table below:

80/20 System

B-BBEE Status Level of Contributor Number of Points

20
18
14

O|N[(D|OA[W[IN]|—

-—
SIENEN T e

Non-Compliant Contributor
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5.2

5.3

54

5.5

5.6

5.7

5.8

6.1

71

Bidders who qualify as EMEs in terms of the B-BBEE Act must submit a certificate
issued by an Accounting Officer as contemplated in the CCA or a Verification Agency
accredited by SANAS or a Registered Auditor. Registered auditors do not need to
meet the prerequisite for IRBA's approval for the purpose of conducting verification
and issuing EMEs with B-BBEE Status Level Certificates.

Bidders other than EMEs must submit their original and valid B-BBEE status level
verification certificate or a certified copy thereof, substantiating their B-BBEE rating
issued by a Registered Auditor approved by IRBA or a Verification Agency accredited
by SANAS.

A trust, consortium or joint venture, will qualify for points for their B-BBEE status
level as a legal entity, provided that the entity submits their B-BBEE status level
certificate.

A trust, consortium or joint venture will qualify for points for their B-BBEE status level
as an unincorporated entity, provided that the entity submits their consolidated B-
BBEE scorecard as if they were a group structure and that such a consolidated B-
BBEE scorecard is prepared for every separate bid.

Tertiary institutions and public entities will be required to submit their B-BBEE status
level certificates in terms of the specialized scorecard contained in the B-BBEE
Codes of Good Practice.

A person will not be awarded points for B-BBEE status level if it is indicated in the bid
documents that such a bidder intends sub-contracting more than 25% of the value of
the contract to any other enterprise that does not qualify for at least the points that
such a bidder qualifies for, unless the intended sub-contractor is an EME that has the
capability and ability to execute the sub-contract.

A person awarded a contract may not sub-contract more than 25% of the value of the
contract to any other enterprise that does not have an equal or higher B-BBEE status
level than the person concerned, unless the contract is sub-contracted to an EME
that has the capability and ability to execute the sub-contract.

BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Level of Contribution must
complete the following:

B-BBEE STATUS LEVEL OF CONTRIBUTION CLAIMED IN TERMS OF
PARAGRAPHS 1.3.1.2 AND 5.1

B-BBEE Status Level of Contribution: ............. = ...............(maximum of 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the
table reflected in paragraph 5.1 and must be substantiated by means of a B-
BBEE certificate issued by a Verification Agency accredited by SANAS or a
Registered Auditor approved by IRBA or an Accounting Officer as
contemplated in the CCA).
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8. SUB-CONTRACTING

8.1 Will any portion of the contract be sub-contracted? YES / NO (delete which is not

applicable)

8.1.1 If yes, indicate:
(i) what percentage of the contract will be subcontracted?

(ii) the name of the sub-contractor?

) (m) the B—B BEE status Ievel of the sub-contractor?

(iv) whether the sub-contractor is an EME OR QSE? YES / NO (delete which is not

applicable)

(v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in

terms of Preferential Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51%
owned by:

EME
N]

QSE
o

Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or
townships

Cooperative owned by black people

Black people who are military veterans

OR
Any EME
Any QSE
9 DECLARATION WITH REGARD TO COMPANY/FIRM
9.1 Name of firm :
9.2 VAT registration number :
9.3  Company registration number
94 TYPE OF COMPANY/ FIRM
0 Partnership/Joint Venture / Consortium
M One person business/sole propriety
0 Close corporation

0 Company
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O (Pty) Limited
[TICK APPLICABLE BOX]

9.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

9.6 COMPANY CLASSIFICATION

O Manufacturer

O Supplier

M Professional service provider

O Other service providers, e.g. transporter, etc.

[TICK APPLICABLE BOX]

9.7  MUNICIPAL INFORMATION
Municipality where business is situated
Registered Account NUMber ...............................
Stand Number ...

9.8  TOTAL NUMBER OF YEARS THE COMPANY/FIRM HAS BEEN IN BUSINESS?

9.9 I/'we, the undersigned, who is / are duly authorised to do so on behalf of the
company/firm, certify that the points claimed, based on the B-BBE status level of
contribution indicated in paragraph 7 of the foregoing certificate, qualifies the
company/ firm for the preference(s) shown and | / we acknowledge that:

(i) The information furnished is true and correct;

(ii) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form.

(iii) In the event of a contract being awarded as a result of points claimed as shown in
paragraph 7, the contractor may be required to furnish documentary proof to the
satisfaction of the purchaser that the claims are correct;

(iv) If the B-BBEE status level of contribution has been claimed or obtained on a
fraudulent basis or any of the conditions of contract have not been fulfilled, the
purchaser may, in addition to any other remedy it may have —

(a) disqualify the person from the bidding process;

(b) recover costs, losses or damages it has incurred or suffered as a result of
that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

(d) restrict the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, from
obtaining business from any organ of state for a period not exceeding 10
years, after the audi alteram partem (hear the other side) rule has been
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applied; and

(e) forward the matter for criminal prosecution

SIGNATURE(S) OF BIDDER(S)

DATE:  ossesnsos s v sammss s oo rosmaems

WITNESSES
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